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                                                                             RISK ASSESSMENT 

	A

	
	Service:   Culture Media &   Sport

	Team: Events Management

	Location: St George’s Hall

	

	Date:  3 Feb 09
	Reference :0001

	Assessor: Frank Richardson

	Manager: Alan Smith



	B


	Assessment of risk for: Generic Events St George’s Hall


	C
	List Hazards Here


	List Groups of 

people at risk
	List Existing Controls
	Priority

	Ser No
	
	
	
	

	1
	Car Parking


	Staff & visitors
	Parking only allowed by arrangement with Booking team 225 6911, all vehicles to display the required parking permit. Access and egress on to the plateau area to be monitored by a steward/s engaged by SGH and as an additional costed request for the event.
	Low

	2
	Access for organizers and associated contractors


	Organizers and contractors
	Pre arranged meetings with AV or contractors where any safety issues identified, risk assessment to be provided when necessary a minimum of 7 days in advance of the event, all work to be carried out in accordance with Health and Safety requirements
	Low

	3
	Public access/egress


	Public
	Dependent on the event location the means of access will be confirmed in the event specification  a lifts are available for people with mobility problems, access is controlled by SGH staff who are in contact via radio communication


	Low

	4
	Overcrowding


	Public, organizers, working personnel
	Maximum capacity 800 including personnel and organizers.

Entrance only by invitation unless it is a public event, governed by PEL entertainments license, relevant  door staff  SIA trained, approx 1 per 150
Clickers to be used for accurate numbers
	Low

	5
	Fire evacuation


	Public, organizers, working personnel
	Copy of evacuation procedure issued prior to event.

All personnel fully briefed on location of fire exits, all in contact via two way radio

Fire exits kept clear of obstructions.

Fire alarm tests weekly, provision of fire equipment
	Low

	6
	First aid
	Public, organizers, working personnel
	Qualified first aider/s on duty, first aid boxes located through out duty. In the event of a medical emergency the duty officer will contact Merseyside ambulance service.
	Low

	7
	Unauthorized access.

In hours/ out of hours
	Working personnel, public
	All entrances exits covered by hall staff, electronic doors situated throughout building activated by a fob, building fully alarmed and linked to LCC security control room.
	Low

	8
	Slips, trips, falls
	Public, organizers, working personnel


	All trailing cables to be clearly marked, ropes and posts to mark and isolate obstructions

All electrical cables to be secured to the floor with gaffer tape

Regular inspections of floors, wall and windows.

All walkways to be cleared of obstacles, all spillages cleaned and adequate signage in place
	Low

	9
	Electrical hazards, fire, shock, burns and electrocution
	Public, organizers, working personnel
	All electrical appliances within SGH are inspected and tested on a regular basis. Procedures are in place for identifying, reporting and removal of defective equipment.

All equipment brought in externally should be PAT tested.

Duty electrician on site during specified events as required
	Low



	10
	Staffing/security  
	Public, organizers, working personnel
	SIA trained, in house training.

Security procedures in place
	

	11
	Failure of equipment
	Public, organizers, working personnel
	Staff training, regular testing, manual handling.
	


Risk Priority:
High:
Accident likely with possibility of serious injury or loss






Medium:
Possibility of accident occurring causing minor injury or loss














Low:
Accident unlikely with control measures in place 

Please turn over......

	D
	  Controls
	E
To be completed by manager.

	
	  (Ser No. to correspond with hazard Ser NO.)
	

	Ser NO
	Additional controls required
	Action to be taken
	By whom
	Completion

Date
	Task Completed 

(Signed & Dated)

	
	INFORMATION, INSTRUCTION AND TRAINING WHERE NECESSARY AND COMMUNICATION BETWEEN STAFF AND ORGANISERS IF ACTIVITY IS NOT OF THE NORM, OR IS CREATING AN ADDITIONAL HAZARDS

RISK ASSESSMENT TO BE REVIEWED ON REGULAR BASIS OR IN THE CASE OF UNUSUAL EVENT REQUIREMENTS
	
	
	
	

	Once the additional control measures are implemented, what is the overall Risk / Action Priority for the activity now?                  HIGH, MEDIUM or LOW (Please circle)

	Copies:
	Assessment Review Date:  

	Manager x 1 
To ensure that operatives & relevant TU Safety Reps have all the

                            required information relating to controls and relevant documentation

                            detailed in section F below


	Signed:Frank Richarcharson
Name (IN BLOCKS):  Frank Richardson

	Health and Safety Officer x 1    (including  documentation  identified in section F)
	Date:  3.2.09



Risk Priority:
High:
Accident likely with possibility of serious injury or loss






Medium:
Possibility of accident occurring causing minor injury or loss














Low:
Accident unlikely with control measures in place 
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